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DOCUMENT PURPOSE

The purpose of this document is to provide a summary of the workstream for the Placement of
Universiti Malaya. It describe the objectives and the criteria by which success in achieving those
objectives will be measured. It contains process maps and describes requirements. This
document will be completed iteratively until the designated milestone for completion of the
design phase for D05: Placement as laid out in the high level project schedule. Therefore

changes to the design will be managed under strict change control.

INTENDED AUDIENCE

This document is intended to guide the Placement team in configuring a solution to meet the
requirements identified herein. It is also intended to describe the new processes to stakeholders
and to provide the means by which advice can be delivered to the project team as to the

appropriateness and desirability of the new process.
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1. ONLINE STUDENT PLACEMENT APPLICATION

1.1 GLOSSARY

SITS Entity Description Remark
PAV Placement Availability
PLC Placement
PLP Placement Provider
PLT Placement Type
PPC Placement Provider Contact
PPD Placement Provider Description
PSA Placement Subject Area
SPA Student Placement Application
SPE Student Placement Evaluation
SPJ Student Placement Journal
SPL Student Placement Record
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2. ROLES AND RESPONSIBILITY

Faculty Admin

Allocate Coordinator

Document Management

Coordinator

Allocate Site Visit
Lecturer

Approve Student
Placement Application
Approve Placement
Withdrawal Application
View Student Currrently
on Placement

P
&b

Setup Provider Records
Approve Placement
Application

Submit Outstanding
Evaluation

View Student Currently
on Placement

Lecturer

Download Document
Outstanding Evaluation
View My Current Student

P
&b

Create New Provider
Setup Provider Records
|dentify Provider and
Placement Duplications

Student

Apply New Placement
Application

Apply New Provider
Apply Placement
Withdrawal

Submit Student
Assessment
Download Document
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3. PROCESS FLOW

Hello, 'm MAYA. Il
guide you on the
process flow

Creater New Provider
Setup Provider Records
Identify provider and
placement duplications

e Setup Provider Records
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4. USER MANUAL

This User Manual will show and explain how the placement provider setup with the e:
Vision Portal. Here is the screenshots of e:Vision Portal.

4.1 LOGIN PAGE E:VISION PORTAL

PROVIDING PLACEMENTS FOR UNIVERSITI MALAYA nbox x & 2

printis_test_mail@um.edu.my Sat 11, 9:16 PM (9 days ago, w -

Hi ADELIA ZULAIKHA

Thank you for becoming the placement provider of Universiti Malaya. We have created your access to the university portal. For the first time login, the system will prompt you
to set up a new password and your login ID will be 850~000000000001 or printis_test_mall@um.edu.my

You can access the portal using the link below

<a href'hitps:/printis-dev.um.edu.my/sitsvision/wrd/siw_sso.go?fcogERqeL6v2pE JPo1CbCCqwMIKDeGZNnQATK6BQNWuUdOHI3">Update Details</a>

Click the “Link” to
enter a new
password

Thank You

= MALAYA Academic Portal MAYA

L Contact Us

Password Change

Use this screen to input and confirm your new password

| Password Change

New Password
Contrm Password } Enter ‘New Password’ and
‘Confirm Password’

Click “Go”
End of Process

[ # Debuginfo |

Universiti Malaya

= UMSItS ® 2020 Pusat Teknologi Maklumat. All Rights Reserved. (Go o top)
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4.2 LOGIN PAGE E:VISION PORTAL
Go to the portal Academic Portal — MAYA http://maya.um.edu.my

T2V Academic Portal MAYA

© Ssystem Message

u
= Staff: Please ensure you have active an UMMAIL account and use your UMMAIL username and password to login.

re you have an active SiswaMail account, use du.my as username and siswamail password to login.
0 to UM Help Des

Enter ‘Username’ (your
Log in to MAYA . Sy .

email or id given in the
Userarme link and ‘Password’

UMSItS

Click “Log In”
N

- 2

© 2019 Pusat Teknologi Maklumat. All Rights Reserved. (

UNIVERSITI P
1 MALAYA oo

Universiti Malaya
2
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4.3 PLACEMENT PROVIDER MAIN PAGE

4.3.1 Update Provider Details

Placement Provider

Click “Update Provider Details” to view e
the ‘Provider Details’ page.

DA

Update Provider Details Offer Placements

| Current Details =
& outstanding Approvals # Outstanding Evaluations A Students currentty on Placement [E My Placements

Student Placement Name Start Date End Date Approval

No Approval

€ Students on Previous Placements Students on Future Placements ¥

| # Debugino |

Universiti Malaya
© 2020 Pusat Teknologi Makiumat. All Rights Reserved. (Go to top)

Placement Provider

*, Contact Us

| Placement Provider Details

View Provider Details Provider Description

Provider Name: Fujifilm Malaysia
Industrial Type:

Placement Type:

Contact Address:

Fax Number:
HP Number:
Number of Staff:
Web Address:

Updated Date: 16flanf2020

| Placements Offer

Placement Name Name of Person in-charge Department Type Allowance State Branch

| Placements Contacts

Full Name Job Title Email Phone Number
Natasha Abdullah printis_test_mail@um.edu.my
Click “Edit Provider Details
‘_ # Debuginfo ‘

< UMSItS Universiti Malaya

© 2020 Pusat Teknologi Maklumat. All Rights Reserved. (Go to top)
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e UNIVERSITI

"= MALAYA PlacementProvider

. Contact Us

Placement Provider Maintenance
This screen can be used to maintain or view your Placement Provider data. Choose 'Ind ustrlal Type’

Choose ‘Country’

e |
o Jer Name * FUIIFILM MALAYSIA

pe ~
o G Choose ‘Placement Type’
If ‘Malaysia’, Choose ‘District’ N
District asTine1* —
g Street *
o , , 2b
and ‘State
cods S ———— |
2c
Postcode *
Fax Number *
HP Mumber * Update the Placement
Number of Staft Provider Data
2d

Web Address *

Active?

Next

Click “Next”
2e

| # Debuginfo |
Unvarsiti Makeym
© 2020 Pusat Tel aklumat. All Rights Reserved. (Go to top)

“= MALAYA placement Provider

X, Contact Us

Placement Provider Maintenance

This screen can be used to maintain or view your Placement Provider data.

| Placement Provider data

Placement Provider Code® 744

Description*

Update the Provider

Description Data
2f

Click “Store”
End of Process

2g

‘ # Debug info @ ‘
Universiti Malaya
© 2020 Pusat Teknologi Maklumat. All Rights Reserved. (Go to top)
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A Placement Provider

*, Contact Us

| Placement Provider Details

View Provider Details Provider Description

Provider Name: Fujifilm Malaysia At Fujifilm

Industrial Type: Government Linked Company centribute to

Placement Type

mmunications

Contact Address: 22, Jalan Jurunil

Seksyen UL

Hicom-Glenmarie Industrial Park,

Fax Number:
HP Number:
Number of Staff:
Web Address:

The provider details after store

Updated Date:

| Placements Gffer

Plagement Name Name of Person in-charge Department Type Allowance State Branch
| Placements Contacts
Full Name Job Title Email Phone Number
Matas! printis_test_m;

Click “Edit Contact Details”

S . a) Back Edit Provider Details Edit Contact Details
‘ # Debug info @ ‘
Universiti

© 2020 Pusat Teknologi Makiumat. All Rights Reserved. {

Placement Provider

Placement Contact Maintenance & ComctUs

This screen can be used to maintain or view your Placement Contact data.

| Placement Provider Contact data

Placement Provider Code * 744 FUIIFILM MALAYSIA

Short Name *

Full Name *

Jab Tt * Update the Placement
Email Address * printis_te: PrOVIder ContaCt Data
3a
Telephone Number * -

Active

In Use

(& oo ) If wants to create new contact, Click “Store”

3b(i) click “Add New Contact

End of Process
. 3b
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Placement Provider

Placement Contact Maintenance - ComacUs

This screen can be

to maintain or view your Placement Contact data.

| Placement Provider Contact data

Placement Provider Code * 744 FUNFILM MALAYSIA
Short Name *
Full Name *
Job Title* Create a new Placement
Provider Contact data
mail Address * e
© 3b(ii)
Telephone Number * -
@ Active
¥ InUse

[ # Debuginto | Click “Store”
End of Process [TE—rv—
UMSItS 3b(iii) ghts Reserved. ( )

%5 UNIVE
" MALAYA  Placement Provider

. Contact Us

| Placement Provider Details

View Provider Details Provider Description

Provider Name: Fujifilm Malaysia At Fujifilm

Industrial Type: emment Linked Company contribute

Placement Type: mmunications

Contact Address: 22, Jalan Jurunilai U

Fax Number:
HF Number:
Number of Staff:
Web Address:

Updated Date:

| Placements Offer

Placement Name Name of Person in-charge Department Type Allowance State Branch

| Placements Contacts

Fyll Name Job Title Email Fhone Number

Manager printis_test 011124309

ail@um.cdu.my 0115437565 The provider contact details after store.
The new contact will receive the email
to allow access the system

Pegawai printis_t

‘ / Debuginfo @ |
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4.3.2 Offer Placements

e UNIVERSITI

Click “Offer Placements” to view the . ContactUs
‘Placements Offer’ page.
Update Provider Details Offer Placements

| Current Details =

& Outstanding Approvals # Outstanding Evaluations A Students currently on Placement EMy Placements

Student Placement Name Start Date End Date Approval

< Students on Previous Placements Students on Future Placements >
| # Debuginfo |

Universiti Malaya
© 2020 Pusat Teknologi Makiumat. All Rights Reserved. {Go 1o top)

Placement Provider

Offer Placements  Corroct Us

List of Placements Offer for FUWIFILM MALAYSIA
lacement Offer

Placement Name Department Placement Type Start Date End Date Name of Person in-charg CI . “
ick “Add New

Placements Offer”

Return to Flacement Management Provider Screen

[ # Debuginfo |

Universiti Mala:

< UMSItS ® 2020 Pusat Teknologi Maklumat. All Rights Reserved. {
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A Placement Provider

%, Contact Us

Placement Offers Maintenance

If you wants to update the address, pl click on the Update Provider Details button

‘ 7
| Placement data Choose ‘Placement Type -
1 <

744 FUEILM MALAYS AADVERTISING, PUBLIC RELATION, MARKETING SERVICE

Flacement Provider Code

Placement Name'

Department*

Placement Type

Choose an option v

2a

Country*
District* KUANTAN
State® PAHANG

Name of Person in-charge*

an option v Choose ‘Provider Contact’

Availablity Start Date® :
- NATASHA ABDULLAH
Availability End Date® = Sl
Default No. of Student zb
Allowance
Placement Days*
O Friday
E— Select the days
[ Sunday
2c
Job Requirements*
P
Active?
In Use?

Click “Store”

ok End of Process
- 2d

\'. F Debuginfo |

Universiti Malaya
® 2020 Pusat Teknologi Maklumat. All Rights Reserved. ( )

Placement Provider

. contact Us

Offer Placements

List of Placements Offer for FUWIFILM MALAYSIA

Placement Name Department Placement Type Start Date End Date Name of Person in-charge State No. Placement Availability

Natasha Abdullah Pahang ox Listof Placements Availability

Accounts Assistant Finance Financial Services 16/lanf2020

Click “List of Placements
Availability” to view the list of
placement

Return to Placement |

[ # Debuginfo |

Universiti Mala:

< UMSItS ® 2020 Pusat Teknologi Maklumat. All Rights Reserved. {
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""" MALAYA Placement Provider

Placements Availabi“ty Click “Add a New Placement s Contect s
Availability”

Placement Availability for ACCOUNTS ASSISTANT

Seq. Num. Academic Year Period Slot Availability Start Date Availability End Date Target Applicants Target Places Active?

ol 2019 s1 16/an/2020 29/May/2020 10 10 Active T —

Retum to Placements Offer

| # Debugino |

Universiti Mala
© 2020 Pusat Teknologi Maklumat. All Rights Reserved. (G

Placement Provider

Placement Availability (ADD) . Comace

| Placement Avai data - Add

Placement Provider Code® 744 —_—
Placement Number® 0001
Academeic Year® v
Period Slot* v
Start Date* =
End Date* =

Target Applicants*

Target Places® Create a new Placement
Availability Data

PlacementDays [ Monday

4a(i)

[ Thursday

[ Friday

Job Requirements*®

( # Debuginfo | Click “Store”

M Universiti Malaya
MSItS © 2020 Puse R L I« Rights Reserved. { o)
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Placement Provider

Placement Availability (ADD) < ContactUs

| Confirmation Message

You have added new Placement Availability details successfully

Click “Done”

End of Process
Aaliii)

[ # Debuginfo |

Universiti Malaya
® 2020 Pusat Teknologi Maklumat. All Rights Reserved. (So to top)

Placements Availability T —

Placement Availability for ACCOUNTS ASSISTANT

Seq. Num. Academic Year Period Slot Availability Start Date Availability End Date

Target Applicants Target Places Active?

Active s -
<t # Update Placement Availability
600 Actve #Uagiete Placement Availability

Or click “Update Placement
Availability”

ol 2019 s1 16/Jan/2020 29/May/2020

02 2019 s2 04/Feb/2020 30/lun/2020 10

Retum to Flacements Offes

4b

| # Debuginfo |

<= UMSItS Universiti Mala

© 2020 Pusat Teknologi Makiumat. All Rights Reserved. {Go to tor}
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~AY A  Piacement Provider

%5 UNIVERSITI
mEMA Y

Placement Availability (EDIT) comacs

| Placement Availability data - Edit

Placement Provider Code* 744 J—
Placement Number* oool
Academeic Year* 2019/2020 v
Period Slot* v
This data only to view and
Start Date* 04/Feb/2020
can’t update .
End Date* 30/lun/2020 - 4b(|)
Target Applicants* 10 —
Target Places® 600
Job Requirements* st possess at least a Bachelor of Finance Accounting
Only this field can update

2 ab(ii)

\'. # Debuginfo |

= Click “Store” < Mlaya

ab(jii)

S UNIV TI
“= MALAYA placement Provider

Placement Availability (EDIT) Conacts

| Confirmation Message

You have updated your Placement Availability details successfully

Click “Done”

End of Process
ab(iv)

[ # Debug info |

[ Universiti Malaya
= UMSItS © 2020 Pusat Teknologi Maklumat. All Rights Reserved (o to top)
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Placement Provider
. Contact Us

Placements Availability

Placement Availability for ACCOUNTS ASSISTANT
Seq. Num. Academic Year Period Slot Availability Start Date Availability End Date Target Applicants Target Places Active?
16/1an/2020 29/May/2020 10 10 Active T —
2 10 10 Active ; .
.# Update Placement Availability

2019 s1
2019 2 30/

the information that has
updated

04/Feb/2020
Return to Placements Offer

ol

0

Universiti Mala

© 2020 Pusat Teknologi Maklumat. All Rights Reserved. (

| # Debuginfo

Page 20 of 20 January 2020

User Manual DO5 — Placement (Placement Advertisement)



	DOCUMENT OWNERSHIP INFORMATION
	DOCUMENT NAME AND VERSION CONTROL
	DOCUMENT VERIFICATION
	DOCUMENT PURPOSE
	INTENDED AUDIENCE
	1. ONLINE STUDENT PLACEMENT APPLICATION
	1.1 Glossary

	2. ROLES AND RESPONSIBILITY
	3. PROCESS FLOW
	4. USER MANUAL
	4.1 Login Page e:Vision Portal
	4.2 Login Page e:Vision Portal
	4.3 Placement provider Main Page
	4.3.1 Update Provider Details
	4.3.2 Offer Placements



